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Ahmed Sha'ban El.Sayed

H E-mail:
Ebrahlm Acc.Ahmed.Shaban@Gmail.Com
My Resume For Accountant

Age: 22
16 Gaber Kishk .St
Menof, El.Menofia, Egypt

Home Phone: 0483663406
Cell Phone: 01093367753, 01226213678

« Seeking a junior professional position that enables me to make the best of my financial ,
computer , communication and language skills.

o Faculty of Commerce - University of Menofia , Bachelor, Accounting, Sep 2006 - May 2010
Graduated With Final Grade : (Fair 60%)

e Accounting - Very good knowledge in financial accounting and tax and corporate accounting,
and the costs and what is required of accounting work of the capture of the accounting ledgers,
financial statements, and the work of feasibility studies, and to do the auditing.

¢ Electronic Accounting - Very good knowledge of electronic accounting using each of Excel,
Quickbooks, Peachtree, Alpha, Smacc, Tally, Microsoft Money, Simply Accounting, Smart Accountant
and Golden Asseal.

e Stock Markets - Very good knowledge of the stock exchange and the markets movements and
the directions of prices and rates and the content of currency trading and expect the prices of
currencies, and margin trading system, trading in a manner adequate, and trading via the Intemnet,
and technical analysis by using the style of the moving average and analysis using ratios Fibonacci,
outlining the movement of stock using the Candles Japanese Stocks.

o Certified Management Accounting - Very good knowledge in Financial planning & Financial
deision making.

¢ Certified Public Accounting - Very good knowledge in Auditing & Attestation, Financial
Accounting & Reporting, Regulation and Business Environment & Concepts.

e Oracle - Very good knowledge in Oracle Developing, Oracle Database Administration, and Oracle
Financial .

e SAP - Very good knowledge in SAP Technical and SAP Functional.

e Marketing - Very good knowledge in Classical Marketing and Electronic Marketing.

o International Computer Driving Liesence - Very good knowledge of It's seven modules

which contains The IT, Windows, Word, Excel, Access, Power Point and Intemet.
 Human Resource - Very good knowledge of Comunication Skills of Human Resourse Which

makes me deliver standpoint successfully to receiver and I know Which way is more suitable to
deliver my message

« SAP Financial, Oct 2011
Intensive Course In SAP Financial (SAP - System, Application & Products) From IGT Training
Company

« Electronic Accounting, Oct 2011
Intensive Course In Electronic Accounting Using Smacc and Tally and Alpha and Smart Accountant
and Golden Asseal from IGT Training

« Oracle E-Business Suite, Oct 2011
Intensive Course In Oracle E-Business Suite (Oracle Financial) From IGT Training Company

¢ Electronic Accounting, Oct 2011
Intensive Course In Electronic Accounting Using Microsoft Money and Simply Accounting from IGT
Training Company



Languages
Knowledge

Professional
Experience

Syndicate of
Commercial
Professions

Military
Service

Driving
Liesence

OTHER

e Burse, Apr2011
Intensive Course In Stock Markets from the Faculty of Commerce - University of Menofia

e CPA, Sep 2010
Preparing Course For Certified Public Accountant Exam From IGT Training Company

¢ Electronic Accounting, Mar 2010

Intensive Course In Electronic Accounting Using Excel and Peatchtree and Quickbooks from the

Faculty of Commerce - University of Menofia

« English, Feb 2010
Intensive Course In English From IGT Training Company

e ICDL, May 2011
Intensive Course In International Licence Computer Driving From UNESCO

e CMA, Apr2011
Preparing Course For Certified Management Accountant Exam From IGT Training Company

« Communication Skills, Sep 2010
Intensive Course In Human Resource :- Communication Skills from The Cairo University .

o Arabic Mother Tongue
« English Very Good

e Accountant
EL.Awael For Electrical tems, Egypt, Menof, Menofia, Oct 2010 - Apr2011

« Purchasing Manager
Bio Egypt Farms, Egypt, Sadat City, Menofia, Sep 2011 - Jan 2012

e Accountant
EL-Jazza Est., Saudi Arabia, Hail, Hail, Feb 2012 - Present

« Membership Card ( Out of Work Member ), Sep 2011

+ Postponed (3 years)
, Oct 2010 -Oct 2013

« Special Driving Liesence (10 years)
, Jan 2012 - Jan 2022

" Working as an effective team member with the teamwork spirit.

" Handling customers' requests and complaints with tact and sensitivity.
" Using verbal and nonverbal communication to transmit my messages.
" Ability to negotiate in a result oriented manner.

" Supplied Upon Request "



CAROLE CHUN

122 Kismis * Singapore S98063
+65-55512121 support@resumeedge.com

ACCOUNTANT

Audits ~ Internal Controls ~ Reports

Maticulows, bilingual Professional with extensive experience at major accounting firms. Audit portfolic
includes private and publicly held companies in diversa industries, including banking and mamfactoring.
Techrically proficient in M5 Excel / Word and the SCALA Business Solution. Excellent communicatcr wheo is
fluent in English and Mandarin, comversant in Cantonese and Hokkien, and possesses working knowledze of
Malay langusge. Strong team- working and mult-tasking skills, successfully completes projects within ime &
budzet constraints. Attended the AITESEC Managerment Traimng Program. Willing to relocate.

PROFESSIONAL EXPERIENCE

LEVERPOL & SOLOMON, Singapore 2000 = 2001

Accowmiamnt

+  Supported outsourced financial services of [nfineum, Singapone, a joint-venmume between Exsonhobil

Chermeal Cormpany, Shell Petraleum Company Lid., and Shell Oul. Infineum iz one of the market leaders

if the development, manafacmee, and sale of addirives for petroleun fuels & lubricants,

Direeted activities of four staff members in the general ledger depariment,

Facilirsted commumication with the inermal and extermal anditors.

Refired cparatonal controls in the management reporfing process,

Exarnined jourmal vouchers, general ledger reconciliations, and mimerows analyses including P&L

variange, ifer-company accounts, and aging.

+  Cenerated monthly close of finaneial stviements; prepared management reports concerning purehases,
sales, and irventory.

+  Prepared subrmission of Exxen U8 Tax Conforim Reporting package and various stansory fepors & surveys,

+  Assmed responsibility for resolving outstanding balance sheet items from 1999, ineluding pavrol-relaed
accounts, suspenss & accruals, and purchase reports on long cutstanding orders; e stablished more effactive
internal controls,

- Awarded significant pay increases within an 18-month period for superior service,
= Desigred and developad a general ledger procechre marual.
- Enhancad productivity by automating the month-end reporting procass.

ACCELLOR & DAMIEN, Singapore 1997 — 1999
Anditar
+  Auncdited a diverse portfolio, including prvate and publicly listed concems imvolved in trading, investment
haolding, rewil, mamufactunng, and banking.
+  Coorchnated audin team activitie s o meet obgectives within time constramts; mentoned junior staff,
+  Cenerated statiory accounts, management betters, and andit issues memonanda,
Avcomplishments
= Established strategies 1o carry out comprebensive audit plans.
= Made recommendations for effestive internal contrels after careful exanination of current sy stem.

EDUCATION

UMIVERSITY OF LONDON, United Kingdom
Bachelor af Ants in Accounting and Finagneigl Managemany, with Honors, 1997

TEACHER'S COLLEGE, Malaysia
South Ausiralion Cerificate of Education, 1954

INDEPEMDENT HICGH SCHODL, Malaysia
Unified Examination Cervificate (Equivalent tr GCE *A* Level), 1995
Sifil Pelajaran Malaypsia (Equivalent o GCE 0" Level), 1992



MARJORIE CAJEPE VALDEZ

237 street Airport Road, Abu Dhabi UAE
Contact No. w971 **-7'7'7-?354

E-mail: marj_valdezl8@vahoo.com
OBJECTIVE:
# To pursue a career m a high profile company tl il provide me the skills and

experhse where I can attam a high level of performance by usmg mv knowledge and
Capabl_:ea that would also nurture my person al and Pl‘DfE"':_D"' al goals and m retum

for contmume progress and excellence of the company that I will be working for.
WORK EXPERIENCE:

January 30, 2010 — March 26, 2011

Caffe Liscio /| Abu Dhabi National Hotels — Compass L.L.C
Marina Mall Food Court Abu Dhabi UAE

Jeb Descrption and Specification:

Cashier/Bansta/Waitress

1) Handlbng cash transactions and daily deposits of cash sales.

2} To be fully aware on our daily goal and help m achievng its fmancal target

3) Grre customer satisfaction m anv wavs by carryng out high quabty standards,
efficiency and accurate service.
Alwavs promote a good relaton h the puests for the betterment of the
compant.

3] Responsible of ensumng that the sermices and offerng 13 commensurate with quests

wpectations.
6) F_v'gup files that are needed m daily operation and conducting daily and monthly
mventores.

September 16, 2008 — January 07, 2010
-’-'Ldnste Ph:l.]:mmnes Ine. { Portolano Products Incorporation |
“ Floor SFB 1 P_._pp_v'.e Economic Zone Authomnity Loakan Road, Bagwo Citv Phibppmes

IDDDE=E‘1 on and Specfication:
Pr P

T e Ta s

Materal Planner Ieather Dep_artment (] .,.5 a1, ._JJ}'- Jamuary 07, 2070)
1) P1Epa1E a plan to ensure that all matersals (leatk E1 fabrie, and acceszones) are

avalable or nz—acr before the start of anv

ar "_'I-Ial:""_ll_" = ach

2} Mortor matenals consumption and ensure that all mventornes are m acceptable
levels at all tomes.

3] Coordmate matenal plan with Production Planner to ensure that the delvery
schedules are met.

4] Coordmate matenal requests (for purchase) with Import & Export Department,

DEPal"_ZlE"' Head, Production Manager, Fmance Manager, General Manager and

':'L'I-PP_EI.



R=

10)

11)
12)

Prepare Net of Orders report to be subnutted to the Finance Manager penodically.
Analvze and recommend purchase of matenals or color replacements and
coordmate with Department Head, Production Manager, General Manager, and
Clents.

Follow up all matenals request from Suppher.

Coordmate with the Store regardmg all matenals recerved and ensure ther
completeness and good quakty.

Coordmate W't]'. General Manager the quabty and quantity 1ssues repardmeg all
maternals recerred.

Prepare and present Weekly matenals plan to Diepartment Head, Production
Manager and General Man ager.

Recommend areas for improvement.

Promote teamwork and cooperaton m the factory.

Enits Production Staff — Assistant to the Manager [amwary 28, 2009 — Jane 30, 2009)

1)

LR

=R

Fibng of mportant documents and reports that were eUDﬂ'.I.L'tEd to tLE Producton
Manager.

Make an Order File Summary of all recerved Purchase Orders.

Ensuse that the data of orders and = samples are on hand at the same, anv 1ssues
should be reported to the Assistant Manager for venfication and chent’s approval
Entermg of purchase orders m the computer svstem malong 1t ready for producton.
Issuance of work tickets for the start of production.

Submuzsion of paclng bst detads of all frushed pmduu:t» readv for sha pment.
Preparme monthly reports of shipped products to be submitted to the main office in
Hong Kong.

Monstor daily, weekly and monthlr manpower and production report of all
emplovees ru::: bioth Kaits and Leather Department

Weekl presentation of manpower and production status of all sections to the
producton manager and kne leaders.

ot

Accounting Staff [/ Sepreevber 16, 2008 — Januany 16, 2009)
1}

LSRN ]

-

Preparmg mon thly teports and pavments of company habilites such as 355,
Philhealth, Pag-zt:_g Emplovees and Emplover Contrbution.

Fibng of emplovees mformation that:s needed for the company

Preparme debit vouchers for release of checks that iz needed for pavng monthly
kabibties of the company.

Enternng daily production output of all emplovees m both Kruts and Leather
Department m preparation for pavroll

February 16, 2008 to September 15, 2008
Don Henricos Pizza & Pasta Corporation

G /FEDT Puso ng Bagwwo Bulddng, Sezsion Road, Bagwo City Phibppmes
Job Descrption and Specification

Cashier
1} Handlng cash transactions and deposits of daily cash sales.
2} Know and leamn the standard operating procedure of the company that 'm workmng
for.
3] Attendmg to the needs of the guest and providing them absolute dmmg expenence
4] Mamtammg the good ambience of the place.



